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Instructions for Section 2 (Parts A–G):

(
Check “Dem” to signify competency has been demonstrated in each dimension. 

(
Check “Oral” if competency has been verified orally, provided that the level of knowledge is satisfactory. Competencies that are not demonstrated may be verified through oral examination at the end of the presentation (does not apply to Part C).  

	SECTION 1:  APPLICANT AND COURSE INFORMATION

	1. COURSE TITLE

        
	2. DATE PRESENTED (MM/DD/YYYY)

       

	3. LOCATION OF COURSE

   Street       
	City       
	Zip       

	3. STUDENT NAME (LAST, FIRST, M.I.) 

        
	4.  PHONE

    (     )      -        Ext           
	5.  EMAIL

          

	6. COMPETENCY VERIFIER

        
	7.  PHONE

    (     )      -        Ext                 
	8.  EMAIL

          

	9. ACADEMY DIRECTOR / DESIGNEE 

        
	10. PHONE

    (     )      -        Ext                 
	11. EMAIL

          

	SECTION 2:  AREAS OF COMPETENCY 

	PART A:   Instructor’s Role and Responsibilities
	

	         Dem    Oral 
	21. COMMENTS:

	13.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Safety issues
	     

	14.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Subject matter expertise
	

	15.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Considerate
	

	16.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Enthusiastic
	

	17.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Professionalism (modeling desired behavior)
	

	18.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Diversity of roles
	

	19.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Ethics of instruction
	

	20.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Material is current and relevant
	

	PART B:   Concepts of Adult Learning
	

	         Dem    Oral 
	26. COMMENTS:

	22.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Learner-centered instruction
	     

	23.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Auditory, visual, kinesthetic styles
	

	24.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Instruction appropriate for content, i.e., cognitive, affective, psychomotor styles
	

	25.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Instructional events that enhance adult learning (relevance, involvement, discovery experiences, modeling)
	

	PART C:
Training Plan Components (Note: This section assesses demonstrated understanding of the student workbook component of the 
Regular Basic Course Instructional System.) 

	         Dem 
	Lesson Plan:
	37. COMMENTS:

	27.
	   FORMCHECKBOX 

	Subject
	     

	28.
	   FORMCHECKBOX 

	Learning objectives
	

	29.
	   FORMCHECKBOX 

	Learning needs
	

	30.
	   FORMCHECKBOX 

	Potential activities
	

	31.
	   FORMCHECKBOX 

	Resources
	

	32.
	   FORMCHECKBOX 

	Schedule
	

	         
	Other Components:
	

	33.
	   FORMCHECKBOX 

	Prerequisites
	

	34.
	   FORMCHECKBOX 

	Facility
	

	35.
	   FORMCHECKBOX 

	Testing
	

	36.
	   FORMCHECKBOX 

	Expectations
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Section 2 continued
	PART D:   Presentation Skills
	

	         Dem    Oral 
	43. COMMENTS:

	38.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Presence
	     

	39.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Appropriate language and word choice
	

	40.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Nonverbal skills (posture, gestures, eye contact,

-  modeling)

proxemics, paralanguage)
	

	41.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Observation skills (ongoing evaluation of student 

-  modeling)

behavior, adapting instruction)
	

	42.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Classroom management skills (disruptions, building a positive learning environment)


modeling)
	

	PART E:   Facilitation
	

	         Dem    Oral 
	51. COMMENTS:

	44.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Listening actively
	     

	45.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Paraphrasing
	

	46.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Communicating expectations
	

	47.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Using appropriate question techniques
	

	48.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Eliciting participation
	

	49.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Managing interaction
	

	50.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Providing feedback
	

	PART F:   Instructional Resources (Note: This can be a discrete component or infused throughout.) 

	         Dem    Oral 
	
	60. COMMENTS:

	52.
	   FORMCHECKBOX 
        FORMCHECKBOX 

	Appropriate selection
	     

	53.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Practical demonstration (video, PowerPoint, printed materials, etc.)
	

	54.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Student participation activities (small groups, role
playing, games, etc. 
	

	55.
	   FORMCHECKBOX 
        FORMCHECKBOX 

	Workbook activity:
	

	56.
	   FORMCHECKBOX 
        FORMCHECKBOX 

	–    Time management (effective)
	

	57.
	   FORMCHECKBOX 
        FORMCHECKBOX 

	–     Purpose (clearly stated)
	

	58.
	   FORMCHECKBOX 
        FORMCHECKBOX 

	–    Interaction (appropriate)
	

	59.
	   FORMCHECKBOX 
        FORMCHECKBOX 

	–    Feedback
	

	PART G:   Basic Course Evaluation, Testing and Remediation
	

	         Dem    Oral 
	64. COMMENTS:

	61.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Preparation and presentation of testing
	     

	62.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Scenario testing and exercise testing
	

	63.
	 FORMCHECKBOX 
        FORMCHECKBOX 

	Remediation  procedures
	

	
	
	
	

	
	
	
	

	
	
	
	

	SECTION 4:  VERIFICATION APPROVAL 

	 FORMCHECKBOX 
  STUDENT MEETS ALL COMPETENCY REQUIREMENTS              FORMCHECKBOX 
  STUDENT DOES NOT MEET COMPETENCY REQUIREMENTS AT THIS TIME

	VERIFIER’S SIGNATURE
	DATE 
	ACADEMY DIRECTOR / DESIGNEE SIGNATURE
	DATE 











