BIM - Table 5.6A

[cover letter for employment query for peace officer candidates 
who are not currently employed as peace officers]

[on agency letterhead]



[Date]

[Name] 
[Mailing Address]
[City, ST Zip]

Dear Mr./Ms.                                                               :

                               [Name of Candidate]                              , who was employed by your firm from                              to                              , is a candidate for the position of peace officer in this department. We are asking your assistance in helping to determine his/her qualifications for the position by supplying us with employment information regarding this individual.

Government Code Section 1031.1 requires employers to disclose written employment information when a person is applying for a peace officer position. A copy of the law is attached for you. An employer has an obligation to disclose written employment information, which includes information in connection with job applications, performance evaluations, attendance records, disciplinary actions, eligibility for rehire, and other information relevant to peace officer performance (except information prohibited from disclosure by any other state or federal law or regulation).
We would appreciate your cooperation in providing the above employment information regarding                              [Name of Candidate]                         . We are accompanying this request with a notarized authorization releasing you from civil liability. We would be glad to cover any costs you incur in copying and furnishing these documents to us. Of course, your responses are absolutely privileged under the law.
Very truly yours,

[Name] 

[Title]

[Contact Number – optional]

[Email – optional]

Attachments:
Government Code Section 1031.1 

Authorization/Advisement Form 
�HYPERLINK "http://lib.post.ca.gov/Publications/BIM_forms/formslist.pdf"��Back to List of Forms�








